VYTBEPXJIEH
npukazom ®I'bHY BHUMM3
Ot 09.01.2017r. Ne 1/3-n

Koaekc 3THKH H CJIy’KeOHOro noBeieHusi pa0OTHHKOB

deepagbHOTO rOCYAAPCTBEHHOTO OI0KETHOIO HAYYHOTO YUPEKICHHUS
«Bcepoccuiickuii Hay4YHO-UCCIIE10BATEILCKMM HHCTUTYT

MEJTMOPHPOBAHHBIX 3€MEJIb)
(®PI'bHY BH1MM3)

1. O0mue moJ10KeHHu s

1.1. Hacrosimmii Komekc 3THKU M Cly)KeOHOro moBefeHus paOOTHUKOB (Jajiee —
Konmekc) @emepaibHOrO  TOCYJApCTBEHHOTO  OIOPKETHOrO  Hay4yHOro
yUpeKIACHUS «Bcepoccuiickuit Hay4YHO-UCCIIEN0BATEIbCKUM UHCTUTYT
menuopupoBaHHbIX 3emenb» (PI'BHY BHUMM3) (nanee — MucTUTYT) OCHOBaH
Ha nonoxenusx Koncturyuuun Poccuiickoit @enepanuu, @enepajibHOro 3aKoHa OT
25 nexabps 2008r. Ne 273-®3 «O npoTHBOAECHCTBUH KOPPYILMH», HHbIX
(benepanbHBIX 3aKOHAX, HOPMATUBHBIX NMpaBoOBbIX akTax IIpesunenrta Poccuiickon
®enepauuu, [IpaButensctBa Poccuiickoir ®Penepauuu, ApYrux HOPMATHUBHBIX
npaBoBbiX aktax Poccuiickoii ~®enepanyy, BHYTPEHHHX  PETyJIATUBHBIX
nokymeHntax HMHcTHTyTa, a TaKke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX
MPUHIMIIAX U HOPMAax POCCUICKOro o0IIecTBa U IOCY1apCTBa, YCTaHABIUBAKOIINX
B OTHOILLIEHMH PabOTHUKOB MHCTHTYTa OrpaHUYEeHHUS], 3aIIPEThl U 00SA3aHHOCTH.

1.2. ITonoxenuss Konekca pacnpoCTpaHSIOTCS Ha BCe€ CTPYKTYpPHbIE
noapasznenenus MHcturyra.

1.3. 'paxnanun Poccuiickoit ®enepauuu, MocTynaromuil Ha paboty B
WHcTHTYT, 0053aH O3HAaKOMUThCS ¢ mosioxkeHusiMu Kozekca v cobironaTh MX B
MIPOLIECCE CBOEU JAEATEIIBHOCTH.

1.4. Kaxpiii paboTHUK MHCTHTYTa AODKEH NMPUHUMATh BCE HEOOXOAUMBIE
MepbI TSl COOJIOIeHHs ToJIoXKeHUuH Hactosinero Kojaekca, a KaXabpld rpaKJaHiuH
Poccuiickoii denepariuu BripaBe 0)XXuaath OoT paboTHMKa MIHCTUTYyTa NOBECHHS B
OTHOIIEHHSIX C HUM B COOTBETCTBHU C NOJIOKEHUsIMU HacTosiero Koaekca.

1.5. Ilenbto Konekca sIBISIETCS YCTAaHOBJIEHUE 3TUYECKUX HOPM H IPaBHII
CITy’)KeOHOTrO TOBe/IeHUs] paOOTHUKOB ISl JOCTOMHOTO BBINIOJIHEHUSIMU UMH CBOEH
npoheCCUOHAIBHOMN IEATEeIIBHOCTH, a TAK)Ke COAECHCTBUE YKPEIUIEHHIO aBTOpUTETa
WHcTtuTyTa, obecrnieueHue eIMHBIX HOPM MOBe/IeHUs] PAOOTHUKOB.

1.6. Komekc Ciy)KHUT OCHOBOW uisi (pOpMHUPOBaHHUS IOJDKHOW MOpaliu B
KOJUIEKTHBE, YBQ)XXUTEJIbHOIO OTHOLUEHUs K JesrenbHocTH HMHcTHTyTa B
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00ILIIECTBEHHOM CO3HAHWM, & TaKXe CIOCOOCTBYET IMOBBIIIEHHUIO OOIECTBEHHOI'O
CO3HAHMS U HPABCTBEHHOCTH PaOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Komekc mpu3BaH MOBBICUTH 3()(HEKTUBHOCTH BINOJIHEHUs paOOTHUKAMU
WMHCTHTYyTa CBOMX JOJKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanne u cobmonenue pabotHukom HHctutytra Kopekca siBisercs
OJIHAM M3 KPHUTEPHEB OLIEHKH KauecTBa €ro npo(pecCHOHAIBHON AESITENIBHOCTH U
CITyK€OHOTO MOBEICHUSI.

1.9. Hacrosiuuii  Kojmekc mNOANEKHUT OIMyOJMKOBAaHUIO HAa O(QULHMAIBHOM
caiite MHCTUTYTa B MHPOPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTh MHTepHeT.

I1. OcHOBHbBIE NPHHIUNBI H NPAaBHJIA CJIY’KeOHOIr0 MOBeJIeHHA
paGoTruukoB UHcTHTYTA

2.1. PabotHuku  HMHcTUTyTa,  CO3HaBass  OTBETCTBEHHOCTb  Iepel
rocyaapcTBOM, OOILIECTBOM U IpakJlaHaMu, 00s3aHBbl:

2.1.1. UICTIOJIHATh ~ JOJDKHOCTHBIE OO0S3aHHOCTU J100pOCOBECTHO M Ha
BBICOKOM MPO(EeCCUOHATBHOM YPOBHE;

2.1.2. cobnronath TpeboBaHuUs 3aKOHOAaTenbcTBa Poccuiickoi Penepanyu U
BHYTPEHHUX PEryJISTUBHBIX TOKYMEHTOB MIHCTUTYTAa;

2.1.3. oCyIIeCTBJIATh CBOIO AEATENHLHOCTh B MPEAeax CBOUX ITOJTHOMOYUU U
noaHomouui MHCcTHTYTA;

2.1.4. mpy WCTOJHEHUHM JIOJDKHOCTHBIX OOS3aHHOCTEl HE OKa3bIBaTh
NpeanoYTeHUs] KaKuM-JIHM00 MpodecCHOHATbHBIM WM COLMAIBHBIM TpyIIaM M
YUpEeXICHHUSIM, OpraHu3alMsaM, ObITh HE3aBUCUMBIMH OT BIIUSIHUS OTAEJBHBIX
JOJDKHOCTHBIX JIMI] ¥ IMUHUCTPATUBHOIO NaBJICHUS;

2.1.5. cobnoath  COUMANBHYIO  CIPaBEIJIMBOCTH U PaBHOIPABHO
pacrpeieNisiTb  COLIMAJIBHBIE pecypchl C LENbl0 paclIMpeHuss BblOOpa H
BO3MOJKHOCTEH /i1 BCEX KOHTPAreHTOB, B TOM YHUCJE, [JIsi HEUMYIIHMX, COL{HAIbHO
YSI3BUMBIX U APYTHUX JIML], OKa3aBIIUXCS B TPYJAHOW )XKU3HEHHOMN CUTYallUHy;

2.1.6. uckJIroYaTh NEeHCTBHSA, CBA3aHHBIE C BIMSHHEM KaKUX-JTHOO JIUYHBIX,
UMYIIECTBeHHBIX ((PUHAHCOBBIX) W MHBIX HHTEPECOB, MPENATCTBYIOLIUX
N00pOCOBECTHOMY MCITOJHEHHIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmoath  NpPH  UCIOJHEHHWH  JOJDKHOCTHBIX  00si3aHHOCTEH
yCTaHOBJIEHHbIE (DefepalbHbIMU 3aKOHAMHM, UHBIMHU HOPMATHUBHBIMU INPaBOBBIMU
aktamu Poccuiickoii @enepaunu u MHCTUTYTa OrpaHUYEHUs U 3alIPEThI;

2.1.8. cobmoiaTh HEHTPATBLHOCTh, MCKIIIOYAIOIIYI0 BO3MOXHOCThH BIIMSHUS
Ha CIyXeOHYyl0 [JeATEeIbHOCTh pEIIeHUH TOJUTUYECKUX MapTHH, HHBIX
00111eCTBEHHBIX 00bETUHEHUH;

2.1.9. cobmoate HOpMBI CiTy>)keOHOH U NMPoheCCUOHAIBHOW 3TUKH, NpaBUjia
JIEJIOBOT'O TTOBEICHHUS U OOIIEHHS;



2.1.10. mposiBASATH KOPPEKTHOCTh W BHUMATEIBHOCTh K TpaxJaHam H
NOJDKHOCTHBIM JIMLIAM TIPU CJIY>K€OHBIX KOHTAaKTaX ¢ HUMH, MPUHUMATb MEpbI 110
HeIONYILEHHMIO JIF00O0M BO3MOXXHOCTH BOSHMKHOBEHHsI KOH(QIJIMKTAa HHTEPECOB;

2.1.11.He gomycKaTh KOPPYILMOHHOIO TMOBEJECHMs, B TOM HHUCIE
BO3JIEPIKUBATHCS OT MOBEIEHUsI, KOTOPOE MOXET BOCIIPUHUMATBCS OKPYKAIOIMMHU
KaKk oOellaHWe WIM TNpeIOKeHHEe Taud B3STKM JUMOO Kak corjacue NpHHSATH
B3STKY, MM KakK Mpock0a (HaMeK) O Jade B3ATKH, a TaKKe MPOTHBOAEHCTBOBATH
JIOOBIM MPOSBIEHUSM KOPPYIILHH ¥ IPOYUM 3710ynoTpedieHusm B IHCTUTYTE;

2.1.12. yBeioMIISATh JOJDKHOCTHOE JiMo HMHCTHTyTa no mpoguiakThke
KOPPYIIMOHHBIX W HHBIX NpaBOHApYUIEHHWH, OpraHbl IPOKYpaTypbl W WHbIE
dbenepanbHble TOCYIapCTBEHHBIE OpraHbl 000 BCeX cilydasx OOpalleHds K HUM
KaKUX-TM00 JHIl B MHEIAX CKJIOHEHUsS K COBEPUICHHMIO KOPPYNLMOHHBIX
NpaBOHAPYLLIEHUM;

2.1.13. He3aMeJIUTEIbHO  YBEJOMJIATH  CBOEr0  HEMOCPEJICTBEHHOI'O
PYKOBOAMTENs, a TaKXKe MODKHOCTHOe Mo MHCTHTyTa mo mnpoduiakThke
KOPPYNIHOHHBIX M HHBIX MpPABOHApYIICHHWH O CTaBIIMX M3BECTHBIMH (aKTax
KOH(QJIMKTa MHTEPECOB M KOPPYILHOHHBIX TposBileHWi B HHctuTyTe,
obcTosiTeNnbeTBax U AeicTBUAX (Oe3nericTBur) paboTHUKOB MHCTUTYTA M TPEThUX
ML, MOCIYXHMBIIUX WM CIOCOOHBIX NMOCIYXHWTh NPUYMHAMH BO3HUKHOBEHUS B
UHcTHTyTE KOH(IUMKTAa HHTEPECOB W/WIIN KOPPYNLIMOHHBIX IPOSBIEHHM, a TAKXKe O
NpUYMHEHHH (BO3MOXKHOM NMPUYMHEHUH) Bpena MHCTUTyTy;

2.1.14. noBOAUTH OO CBEJEHUS HENOCPEJACTBEHHOIO HJIM BBIIIECTOSIIEIO
pyKoBoauTes HHGOPMALMIO O TOM, YTO KaKoe-Tubo U0 mpeaiaraeT pabOTHUKY
MHCTHTYTa COBEPIUUTh HE3aKOHHBIN, HENPABOMEPHBIH HIM IMPOTHBOpEYAIHH
TpeGOBaHUAM K CIIy)KE€OHOMY IIOBEICHHIO IOCTYNOK MM KAaKUM-THOO HMHbBIM
00pa3oM HapylUTh 3aKOHOJATeNbcTBO Poccuiickoit denepauru ¥ HACTOSIIHMH
Kopnekc, o mo6bIX CTABIIMX U3BECTHHIX (PaKTax B OTHOIIEHUH COBEPILEHHBIX JIMOO
rOTOBSAILIMXCS TNPABOHAPYIIEHWH CO CTOPOHBI ApPYrux paborHukoB HHCTHUTYTA
(ecnu wmeromasics MHQoOpMalusi He TpeOyeT YBEIOMJIEHHS COOTBETCTBYIOILEIO
pYKOBOAMTENS coracHo moamyHkram 2.1.13. u 2.1.14. HacTtosimero a63ana);

2.1.15.He pasmiamare WM HE KCIOJIb30BaTh HEHAUIeKAUMM 00pa3oM
CBeJIEHUs, OTHECEHHBIE 3aKOHOJaTeIbcTBOM Poccuiickoi denepanuu K CBEICHUIM
KOH(DUAEHIMABHOTO — XapakTepa W CilyxeOHylo HHpopMaluioo (CBEAEHHUS
OrpaHMYEHHOTO paclpOCTpPaHEHMs), a TaKXKe MHble CBEJIEHHs, CTaBIIxe
W3BECTHBIMH B CBSI3H C UCIIOJIHEHUEM TPYIOBBIX O0S3aHHOCTEM;

2.1.16. He nomyckaTh OKa3aHUs BO3IEHCTBHUS Ha CBOMX KOJUJIEr B LEJAX
IIPUHSATHUS IPOTUBO3AKOHHOTO U (UJIM) HEOOOCHOBAaHHOI'O PEILIEHHS,

2.1.17. Bo3iepKUBaAThCS  OT TIOBEJEHUs, KOTOPOE MOIJO Obl BBI3BATH
COMHEHHE B JIOOPOCOBECTHOM HMCIIOJHEHUHM TPYIOBBIX OOS3aHHOCTEH, a TaKXke
u3beratb KOH(MJIMKTHBIX CHTyallMd, COCOOHBIX HAaHECTH yIuepO permyTalud Wil
aBTOpUTETY paboTHUKOB MHCTUTYTA M/ UHCTHTYTY;
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2.1.18.He  pmomyckarh  MpoOsiBIEHUH  Qopmanu3ma,  BBICOKOMEpHs,
HEeyBaXKUTEJILHOTO OTHOLUEHHS K 3aKOHHBIM NMPOCch0aM ¥ TPeOOBAHUSIM IPaX/iaH B
CBSI3U C MCIIOJIHEHHEM TPYIOBBIX O0SI3aHHOCTEH;,

2.1.19. Bo3mepKuMBaTbCs OT IMyONMYHBIX BBICKA3bIBAHWM, CYXACHUH W
OLIEHOK B OTHOIIEHHH MIHCTHUTYTa, €ClIH 3TO He BXOIUT B 00S3aHHOCTH pabOTHHKA;

2.1.20. cobmonars KOHGHUAEHIMATBHOCTh HHGOpMAlMKU O KOHTpareHre,
Kacaoweiicsi YCIOBUH €ro J>KW3HEIESTENbHOCTH, JIMYHBIX KayecTB W HpodieMm,
NPUHUMATh MEpPBI IS €€ 00eCIeYeHH s ;

2.1.21. He UCHONIB30BaTh CIIYXKEOHOE MOJIOKEHHE IS OKa3aHUsl BIUAHHUA Ha
IeSTeNbHOCTh TOCYJaPCTBEHHBIX OPraHOB M OpPraHOB MECTHOI'O CaMOYNpaBJICHHU,
OpraHu3alii, JODKHOCTHBIX JIMI, TOCY/JapCTBEHHbIX H MYHHIHMNAIbHBIX
CIIYI)KAIIMX MPU PELIEHUH BOIIPOCOB JIUYHOTO XapaKTepa,

2.1.22. yBaXKUTEJILHO OTHOCHTBCS K AESTEIbHOCTH MPEICTaBUTEICH CPe/ICTB
MaccoBoil nH(GopManuu 1o WHGOPMUPOBaHHIO oblecTBa 0 padore MHcTuTyTa, 2
TAK)KE OKa3piBaTh COMAEHCTBME B MOJyYE€HHH JOCTOBEpHOH uHpopmauuu B
YCTaHOBJIEHHOM ITOPSIIKE;

2.1.23. IOCTOSIHHO CTPEMMThCS K O00ecredeHHI0 Kak MOXHO Ooiee
3 PEKTUBHOrO U YKOHOMHOTO PACTIOPsHKEHUs (HPMHAHCOBBIMH CPEJICTBAMH, WHBIM
MMYIIECTBOM, MaTepUaIbHO-TEXHUIECKUMH 1 IpYTUMH pecypcamu MHcTuTyTa;

2.1.24. He ucmoap30BaTh UMyllecTBO MHCTUTYTA B LENAX, HE CBA3AHHBIX C
UCIIOJTHEHHEM TPYAOBBIX OOS3aHHOCTEH, a TakXe He IepeiaBaTb €ro B TaKWX
LeJISIX UHBIM JIMLaM;

2.1.25. cobmonarb ~ NPUHIOMIBI ¥ TpeOOBaHUs,  yCTAHOBJICHHbIC
denepanbHpMu 3akoHamu oT 18 urons 2011 r. Ne 223-®3 «O 3akynkax ToBapoB,
paboT, yCIyT OTAeIbHBIMA BHIAMH FOPUANYECKHX JHUI» M OT 5 ampenst 2013 r. No
44-®3 «O KOHTpaKTHOM cucreme B cepe 3aKyNOK TOBAapoOB, paboOT, yciyr Ajs
obecrieueHHss TOCYJAapCTBEHHBIX M MYHMULMIIAIBHBIX HYXID» M U3JaHHbIC B
COOTBETCTBUM C HUMHU BHYTPEHHHE peEryJisiTUBHble NOKyMeHThl MHcTHTyTa, He
CO3/1aBaTh CBOMMH JISHCTBUSIMU HEOOOCHOBAaHHBIE TIPEUMYIIECTBA JUIs KaKUX-TH00
YYaCTHHUKOB 3aKyIIOK.

2.2. PaboTHHK HNucruryra, HaJIeJIeHHBIN OpraHHu3alMOHHO-
pacIIOpAIUTENBHBIMU TIOJIHOMOYHSMH [0 OTHOIIEHMIO K JPYTMM pabOTHHKaM
UHCTHTYTA, NOJDKEH OBITH 1JIss HUX 00pasinoM mpodeccrHoHanu3Mma, 6e3ynpedHoi
penyTaluk, CBOMM JIMYHBIM IIOBEJIEHHEM TII0/1aBaTh TMPUMEP YECTHOCTH,
OeCIPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.3. PaGoTHuUK HUucturyTra, HaJleJICHHBIN OpraHu3alMOHHO-
PaCTOPSAUTENLHBIME TTOJIHOMOYUSIMM IO OTHOILIEHHMIO K JPYyrMM pabOTHHKaM
HNucTutyTa:

2.3.1. mpyuHUMaeT Mepbl [0 MPEJOTBPAILEHHIO W YPEryJUpOBaHHUIO B
KOJUIEKTHBE KOH(MJIUKTa MHTEPECOB, MO MPEAYNPEXACHHIO KOPPYILHH, BKIIOYAs
MepBI 110 TIPEAOTBPALIEHUIO KOPPYTIMOHHO-0MIACHOIO MIOBE/ICHUS;



2.3.2. comecTByeT YCTAaHOBJIEHHIO W TONACPXKAHWIO B  KOJUICKTHBE
37I0pPOBOTO MOPAJIbHO-TICHXOJIOTMYECKOro KIINMaTa;

2.3.3.mpu ompeneneHud oObeMa U XapakTepa nopy4aeMoil  Ipyrum
paboTHyKam MHCTHTYTa paboThl pyKOBOACTBYETCS MPUHLUMIIAMH CHIPABETMBOCTH,
ydeTa IMYHBIX U AEJIOBBIX KauecTB, KBaIM(HUKALMH U ONbITA MOATHHCHHBIX;

2.3.4.He [OmMycKaeT IO OTHOIIEHHWIO K IOJXYHHCHHBIM paboTHUKaM
HeOBGOCHOBAHHBIX MIPETeH3M, a TakKe (HaKkTOB rpy6OCTH 1 OECTaKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O MNOAYMHCHHBIX, BHUKAeT B HX npoOneMbl U
HYX/bl, CONCHCTBYET NPHHATUIO 3aKOHHBIX H 000CHOBAHHBIX ~ PELUCHMH, ’
crioco6¢cTBYeT MPodecCHOHATbHOMY U IOJDKHOCTHOMY POCTY pabOTHHUKOB,

2.3.6. oka3bIBaeT IMOJJAEPKKY H [TOMOIIb MOJOABIM CHCHHATUCTAM (c
OnbITOM paboThl 710 3 JeT) B IpHOGpeTeHn: NPOhECCHOHANBHBIX HAaBBIKOB;

2.4. PabOTHUKH HNucturyTa, HaJIeJICHHBIE OpraHu3alMOHHO-
paCTOpPAAMTENBHBIMU TIOJITHOMOYUSIMU IO OTHOLIEHWIO K ApyrdM paboTHUKaM,
HECYyT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOMATEILCTBOM Poccuiickon
Qenepayy  3a JAeHCTBUS WM Oe3fedCTBUS TMOMYMHEHHBIX COTPYIHHKOB,
HapyILIAIOIIUX MPUHIMIBI TUKU U IIpaBUJIa CIIy)KeOHOro MOBEIECHHUS, €CIIM OHU HE
IPUHSTA Mep, YTOOBI HE IOMYCTHTh TAKUX necTBuil WK 6e31elCTBUN.

II1. DTuka noBeaeHusi padoTHukoB MHcTHTYTA

3.1. PaGoTHukun HMHcTUTyTa B CBOEHM  JEATEJIBHOCTH  HCXOIAT M3
KOHCTUTYLIAOHHBIX TIOJIOXKEHMHA O TOM, 4YTO YEJOBEK, €ro Inpasa H CcBOOO/IbI
JBISIOTCS BBICIIEH I1IEHHOCTBIO, M KaXIbl TIpaKJaHWH HMEET IMpaBo Ha
HETNPUKOCHOBEHHOCTh 4aCTHOW JKM3HH, JIMYHYIO H CeMeiHyI0 TalHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOET0 100pOro HMEHH.

3.2. Pa6otHuku MHCTUTYTA:

3.2.1. 06s13aHBI COOMIOAATH OOIIENPUHATHIE 3THYECKHEe HOPMBI M IpaBUja
JIEJIOBOrO TIOBEJIEHMs, OBITh BEXJIMBBIMHM, J0OpOXKeNaTelbHbIMH, KOPPCKTHLIMH,
NPUHLMIIHATBHBIMH, BHUMATEIbHBIMH, IPOSBIIATE TEPIUMOCTD U HEMPEAB3ATOCT
B OOIIEHNH C TPaKIaHAMK U KOJUIEraMH, pabOTHUKaMHU JPyTHX OpraHu3aLui;

3.2.2. npu3BaHbl CIIOCOOCTBOBAaTh CBOMM IOBEJICHMEM YCTAHOBJICHHIO B
KOJUUIEKTHUBE JIETTOBBIX B3aMMOOTHOILIEHUH, OTHOILIEHUH NapTHEpPCTBA,
B3aUMOYBa)KEHHsI ¥ B3aHMOIIOMOILIM, KOHCTPYKTUBHOI'O COTPYIHHYECTBA ApYr C
JIPYTOM.

3.2.3. IOJKHBI NPOSBJIATE YBaXXCHHUC K oObI4asiM U TpaaulliAM Hapoa0B
Poccun u Apyrux rocynapcrts, YYUTBIBaTh KYJIbTYPHBIC H UHbIE OCOOEHHOCTH
pa3IndHbIX OTHHYCCKHX, COLMAJIBHBIX I'PYIIIl U KOH(t)CCCI/If"I;

3.2.4. 00s13aHBI CTPEMHUTHCS B JIIOOOM CHUTyallud COXPaHATH JIHYHOEC
JIOCTOMHCTBO, ObITH 0Opa3lOM MOBEIEHUs, N1OOPONOPSIIOYHOCTH U YECTHOCTH BO
Bcex chepax 0OIIECTBEHHOM KU3HHU;
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3.2.5. 1OJOKHBI M30eraTh JMYHBIX W (UHAHCOBBIX CBs3eH, CHOCOOHBIX
HAaHECTH ylepO WX YeCTH U TOCTOUHCTBY, penyTanuu MHCTUTYTa;

3.2.6. He JONycKaTh INPUHATUS IHINK, KypeHUs BO BpeMs CIyXeOHBIX
COBelllaHuii, becell, HHOTO CIIy)KeOHOro OOILEHHUs C FpaXKIaHaMHU.

Kputuka UMErommXcs HEOOCTaTKOB B paboTe CO CTOPOHBI PYKOBOAMTEJs
WINM KOJJIer IOJDKHA OBITh OOBEKTHUBHOM, B3BEIICHHOW, NMPUHIMIIMAIBHOM H C
MOHMMaHHEM I[PHHMMAThCS TeM paboTHMKOM MHCTHTyTa, K KOTOpPOMY OHa
oOpaleHa.

3.3.1lpy HMCHONHEHWH TPYIOBBIX OOs3aHHOCTeH paboTHuKH HMHcTUTyTa *
BO3/I€PKUBAIOTCS:

3.3.1. oT mo6oro BUAA BBICKA3bIBAHUM U AEHCTBUH TMCKPUMHMHALMOHHOIO
XapakTepa IO NpU3HaKaM II0Jla, BO3pacTa, pachkl, HAIMOHAJIBLHOCTH, S3bIKA,
rpaKJaHCTBa, COLMAIBHOTO, HMYIIECTBEHHOTO WM CEMEHHOro MoJIoXeHHs,
MCXOIs W3 TOJUTUYECKHX WJIM PEJIMTHO3HBIX TNPEINOYTeHHH, poaa 3aHATHH M
MHBIX HMEIOILIUXCS Pa3IuYuM;

3.3.2. ot rpy6ocTH, NPOSIBICHUH NPEHEOPEKUTETBHOTO TOHA, 3aHOCYHBOCTH,
MpeaB3ATHIX 3aMe4yaHWil, NpeNbsBIEHHs HENPaBOMEPHBIX, HE3aCIyXEHHbIX
0OBHHEHMH;

3.3.3. OT yrpo3, OCKOpOMTENbHBIX BBHIPOKEHUH WM PEIUIMK, NEHCTBHH, OT
HEHOPMATHBHOM JIEKCHKH, MPENSTCTBYIONIMX HOPMAJbHOMY OOIICHUIO WM
NPOBOLUPYIOIIMX IPOTUBONPABHOE MTOBEICHHUE.

3.4. PaGoTHUKH HNucTutyTa JTOJIXKHBI OBITh BEXJIMBBIMH,
noOpoKenaTeIbHbIMUA,  KOPPEKTHBIMH,  BHHMATEJIBHBIMH MW TIPOSBIIATH
TOJIEPAHTHOCTH B OOLIIEHHUH C IPaXkJIaHaMH M KOJIJIeraMH.

3.5. He nomyckaetcsi oOcyxieHne pabOTHHKAMU HENOCTATKOB M JIMYHOH
YKU3HU CBOUX KOJUIET.

3.6. IToBenienue pabOTHHUKA BCEr/ia U MPH JIIOOBIX OOCTOATENBCTBAX JAOJIKHO
ObITH Ge3ynpedHbIM, COOTBETCTBOBATh BHICOKMM CTaHAapTaM Ipo¢peccHoHaIn3Ma
¥ HPaBCTBEHHO-ITHYECKUM NpUHIMNAM. HU4YTO He MOMKHO MOPOYMTH JETIOBYIO
pEIyTaIfio U aBTOPUTET pabOTHHUKA.

3.7. PabOTHHKY TpPEANUCHIBAETCSA: IOCTOSHHO  KOHTPOJIMPOBATH  CBOE
MOBEJEHHEe, YyBCTBA W OMOLMHM, HE TMO3BOJIAS JIMYHBIM CHUMIATUAM HIIH
AQHTUNIATHAM, HENPHSI3HH, HACTPOSHHIO MIIHM JPYXKECKUM UyBCTBaM BIUATH Ha
cayXkeOHble pelleHHs, YMeTb IpEIBUAETh IIOCIENCTBHS CBOMX JCHCTBHH H
pellleHuit; o0palaTbCsi OAMHAKOBO KOPPEKTHO C KOJUIEraMM, PYKOBOJCTBOM
HE3aBUCHUMO OT UX CIIy>kKeOHOI0 MM COLMAJIBHOIO MOJIOKCHHUS.

3.8. B npomuecce TenedOHHOro OOIIEHUS JOIKHBI OBITH COOJIIOJEHBI
CleyIolIye npaBua:

- Ha BXOJdIIMe 3BOHKH CJIC€AYEeT OTBE€YATh KaK MOXKHO 6I>ICTpee, IIpU OTBETEC
Ha3bIBaTb CBOC UM,
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- Ipy 3BOHKe B nojpasaenenust IHCTHTYTa pabOTHUKY HEOOXOMMO Ha3BaTh
CBOE HUMS M JO/DKHOCTh (IuOO HaWMEHOBaHHE IOApa3/eleHus), a TaKxKe
TIOMHTEPECOBATHCS, MOXET JIH COOECeHUK B JaHHBIA MOMEHT YIEIUTh BpeMs
pas3roBopy;

- Ip¥ 3BOHKE B JIpyrde OpraHu3alii HeoOXOJMMO Ha3BaTh CBOIO (aMHIIHIO
M UMs, JOJDKHOCTb, O3BYyYWTh Ha3BaHHe VHCTUTyTa, CIpPOCHTH, YAOOHO JiU
cobeceIHUKY pa3roBapvBaTh B JaHHBIA MOMEHT;

- 3aKaH4YMBaTh pasroBop, Kak 1paBuJio, JOJKCH HO3BOHHBmHﬁ;

-ecllM BOIPOC, MO KOTOpoMy PabGoOTHMKY HeOOXOOMMO CBSI3aThCsl C
KOJUIEraMy WJIM BHEIIHHUMHU MPEACTAaBUTEISIMU HE SBIISIETCS CPOYHBIM, ClielyeT
OT/IaBaTh NPEANOYTEHHE CBSI3H 10 3JEKTPOHHOM noure. Eciu e BOnpoc sABIsSeTCs
CPOYHBIM, OJIHAKO MPH 3TOM HEOOXOAUMO JIOHECTH A0 cobeceqHHKa OOJBIIOH
0o0beM uHpOpMaIMK, TO TelneOHHBI 3BOHOK JOJDKEH OBITh Mpe/BapeH
3EKTPOHHBIM COOOIIEHHEM, COJEpXKAalMM 3Ty HH(OpMaLUIO B HEOOXOAUMOM
o0Beme;

- 06CyX/IeHHEe ¢ KOJUIEraMH JIMYHBIX BOIPOCOB, PELICHHE JIMYHBIX MPOOJIeM,
a TaKKe JIMYHBIE Pa3sroBOPHI MO TeleoHy B paboyee BpeMs PaCLEHHMBAIOTCS Kak
HeperjiaMeHTUPOBAaHHbIE [1€PEPBIBLI.

3.9. IIpu BO3HUKHOBEHUU KOH(IMKTHON CUTYyaLlUU MEXy
nojpasieleHUsAMH, IPHOPUTETHBIM HaNpaBlIeHUEM PelIeHHs] KOHQIIMKTA SIBIISIETCS
y4eT uHTepecoB MHCTUTYTa B LIEJIOM.

3.10. BHemnuii Buj paboTHUKOB MHCTHTYyTa MpH HCIOJHEHHM HWMH
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCHUMOCTH OT YCJIOBUH HX MCIIOJIHEHHS, NOJDKEH
CIIOCOOCTBOBAThL  YBAKUTEJILHOMY  OTHOLIEHHIO rpaxzaaH k  HMHcTutyTy,
COOTBETCTBOBATh OOMICTIPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTJIHYAIOT
0oHLHUATBHOCTD, CIAEPKAHHOCTh, TPAJAUIMOHHOCTh, AKKypaTHOCTh. PabOTHHKH
WMHctuTyTa COOMIONAIOT pa3yMHYIO JOCTATOYHOCTH B MCITOJIb30BaHUM KOCMETHUKH,
IOBEJIMPHBIX U3EIUA U UHBIX YKPallEeHUH.

IV. 3akiaounrTe/ibHbIE MOJIOKEHHUA

4.1. Ecnin y pabotHuka MHCTUTYyTa BO3HMKAIOT 3aTPyAHEHHS B OTHOLICHUU
MOHUMaHusl JTU0O0 MpuMeHeHus nosioxeHnid Kojxekca, oH BrpaBe oOpaTHThCS 3a
KOHCYJIbTallle# (pa3bsiCHEHUSIMU) K CBOEMY HEINOCPEACTBEHHOMY PYKOBOJHUTENIO,
a TakXKe K JODKHOCTHOMY JIUIly MHCTUTYyTa MO NpOQUIAKTUKE KOPPYNLIMOHHBIX U
MHBIX TPaBOHAPYILEHUHN.

4.2. PykoBoauTenu BCeX YpPOBHEM HE HMEIOT IIpaBa CKpbIBaThb OT
BBIILIECTOSIIIET0O  PYKOBOJACTBA  ()aKThl  HEHAJUIEXKALLEro  MCIOJIHEHHS  MX
NOJYMHEHHBIMU — paOOTHUKaMU MHCTUTYTa TPYAOBBIX 0013aHHOCTEH.

4.3. PykoBoauTenu Bcex YypoBHedl HMHcTUTyTa HE MOJDKHBI JIOIyCKaTh
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npecienoBanue pabOTHUKOB MHCTHTyTa 32 yBEJIOMIICHHE WIIH UHGOPMHUPOBaHUE
COOTBETCTBYIOLIET0 PYKOBOIMTENIS, [PeaycMOTpeHHoe HacTosmuM Koznekcom. B
TO e BpeMs HeOOXOAWMO IIpeceKarb Jio0ble TMOMBITKHM PacIpOCTpaHCHHUSA
3aBEJIOMO JIOKHOM MH(OpMaIiy, HENPOBEPEHHBIX WM HEMOATBEPKICHHBIX
}hakKkTOB ¢ 1LEJbIO ONOPOYUTh paboTHHWKA MHCTHTYTa, HE3aBHCHMO OT €ro
JOJKHOCTH.

4.4. Ha paboTHuka HCTUTYTa He MOXET ObITh HAlOXKEHO AUMCLHUIUIMHAPHOE
B3BICKAHMe 3a NpenocTaBieHue nHopManuu o HapyueHnu Konekca, 32 KpUTHKY
PYKOBOIMTEJISI WM KOJUIET MO 0OCTOSTENIbCTBAM, MPEAYCMOTPCHHBIM HACTOALINM
Konekcom.

V. OrBercTBeHHOCTh paboTHHka UHcTHTYTA
3a napymenue Kogekca

5.1. Hecoomonenue Komekca MOXET MNPUBECTH K AUCHMIUIHHAPHBIM
CaHKIIUSM — BIUIOTH /IO YBOJIBHEHHS - B COOTBETCTBHH C ICHCTBYIOLMM TPYIOBbIM
3aKOHOAATEIHLCTBOM P® U TOKAIIbHBIMH HOPMAaTUBHBIMU aKTaMH.

5.2. B cnyuasx, MpexyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, HapylIeHHE
nmonoxenuit Komekca Bieder mnpuMeHeHne K paborHuky MWHcTtutyTa Mep
IOPHINYECKON OTBETCTBEHHOCTH.



